Checking Equipment to Teach Remotely

Faculty are asked to make sure they have tested access to the following equipment at home:
· Laptop or desktop computer.
· Microphone – this may be built into your laptop or computer, or you may use an external device such as a USB microphone or headset.
· Webcam – a camera may already be built into your laptop, but you can also use an external USB camera for video conferencing
· Internet – either commercially provided (ex. Comcast, FiOS), or a wireless hotspot through your mobile phone.


Multi Factor Authentication
As of January 9th, 2020, all faculty, staff and students are required to us Microsoft MFA for accessing Office 365 and MyMav off campus. Information on how to set up MFA can be found here. For more information, please review the Multi-Factor Authentication Resource Guide.


Tips to Be Prepared to Teach Remotely
 
Provide Your Course Resources Online
· All courses currently being taught have a Canvas course shell available. If you need assistance with navigating Canvas you can find a variety of training materials on the Canvas Faculty Training page. Assistance via chat or phone is available 24/7 through the Canvas Help icon located on your Canvas Dashboard.
Post key class materials and video lectures
· Add content such as your class notes, readings, and video presentations.  If you need additional content for your course, the Canvas Commons contains many resources that can be integrated into your course. 
· Studio in Canvas allows you to easily record audio, video, and your computer screen, and integrates with Media Gallery in Canvas. You can view a webinar on how to use Studio here.
Communicate with your class through Canvas
· Announcements are an ideal way to post time-sensitive information critical to course success. Add announcements for due dates for assignments and projects, changes to your syllabus, corrections/clarifications of materials, and exam schedules.
· Course messages are private and secure text-based communication that occurs within your course among course members. Although similar to email, you must be logged in to a course to read and send course messages. Message activity remains inside the system, and you do not have to worry about email addresses that may be incorrect or outdated.
· Online discussions allow students to take time to reflect on course material before they post ideas. You can observe and respond to posts as students demonstrate their grasp of the material and correct misconceptions.
· Conferences allows synchronous video conferencing for instructors and students enrolled in the course. You can use this feature to present and record real time video lectures or hold virtual office hours.
· Microsoft Teams combines modern online meeting technology with persistent chat, file storage, and collaboration. The full functionality of teams is available to faculty and staff, but anyone you invite can join a Teams meeting. To get started you can log in to Microsoft Teams from your web browser or download the Teams app from Microsoft.
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