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This is a quick reference guide to help Program Directors plan and submit youth camps 
and events in compliance with Youth Protection Programs (YPP) policies and timelines. 
 

KEY DATES & DEADLINES 
Task/Event Deadline 

Request to Host Application/ Minors in a 
Lab Application 

January 31, 2026 

Staff Information Entered Two weeks before program start date 
Staff Compliance Completed Two weeks before program start date 

Obtain UT Approved Insurance Two weeks before program start date 
TDSHS Form Two days before program end date 

 

!" Planning Steps for Program Directors 
1. Review Youth Programs Power Point – this is the process for hosting your 

youth program/camp/minors in the lab 
2. Submit Request to Host via Ideal-Logic – this must be approved 12 weeks prior 

to the start of your program 
3. Register Your Camp via Ideal-Logic. Help guide located in Ideal-Logic under 

Help, Admin Help Guide How to set up your registration 
4. Confirm Staffing – Identify camp staff and ensure all are listed in Ideal-Logic. 

You will be unable to add any staff two weeks prior of the camp start date 
5. Obtain Required Camp Insurance 

https://apps.utsystem.edu/ormcamps/camplist  
6. Complete Required Training – All camp personnel must complete CPT online 

before working with minors 
7. Complete Criminal Background Checks – All camp personnel must complete 

a CBC or have one that is valid. These must be completed two weeks before the 
camp start date as they can take some time to process 

8. Follow Compliance Guidelines – All camps must follow supervision ratios, 
check-in/out procedures, and designated individual requirements 

9. TDSHS – this form needs to be filled out prior to the end of camp if you have 
more than 20 participants for three consecutive days 

📥 Need Help? 
Contact Youth Programs for policy questions or planning support 
#$%&'() youthprograms@uta.edu 
* University Compliance Services – Youth Programs 
+, 817-272-4254 

https://www.uta.edu/campus-ops/compliance-services
https://mavsuta-my.sharepoint.com/personal/jecoliah_ruddock_uta_edu/Documents/Youth_Programs_Power_Point.pptx?web=1
https://apps.ideal-logic.com/utarlington
https://apps.ideal-logic.com/worker/report/token/53616c7465645f5fd2199b50e6a8d899c3acd489740ba8f74693c457777fe3b7f3bf8a9625596574b682cd2155f13749c035a6227de2b3f552ef1fe31b4c1b015efe44f56b32d0fb6046e5de6b36923719cbd2d0816acd7b4bef1b681a484a79f3cd4063bf43b34968971be8c753386e836ddd7c777d6b4c875c5710d2ccf445be431c977ef2bedcce4894e636d2fea5019c4b473633e243371a0e93f1fa34ecd5ca676ccd9494b4819195baa2d5ffa3_20250731085734/print.html
https://apps.utsystem.edu/ormcamps/camplist
https://www.uta.edu/campus-ops/compliance-services/youth-program

