
UTA Summer Camps & Youth 
Programs

I want to host a Youth 
Program, now what?



What is a 
Request to 
Host, and do 
I need to 
complete 
one?

• A Request to Host is an application that needs to be submitted 
and fully approved if you are planning to host a Youth Program. 
The Request to Host must go through a chain of approvals 
before it is fully approved. (See chain of approvals below)

• Program Director

• Department Chair

• Dean

• Conferencing Services

• Environmental Health and Safety (Only if you will have 
minors in a lab)

• University Compliance Services

• Once the Request has been submitted, it will either be 
approved or denied by those in the chain of approvals 
mentioned above. 

Do I need to complete one? Please see next slide……



Do I need to 
complete a 

Request to Host ?

Yes, if……

• UTA will take care, custody or control of the minor. (The 
Request to Host/ Minors in a Lab form will need to be 
completed in its entirety.)

• External groups want to host a Youth Program on UTA 
campus. (External and/or Third-Party groups MUST 
find their own UTA sponsors by an appropriate UTA 
Department/College.)

No, if……

• UTA will not take care, custody or control of the minor 
(Parents will be there the entire time) Requires a 
Facilities Use Agreement

• The event is a field trip or tour to UTA .

• The event is a youth tournament open to the public. 
(This requires a Facilities Use Agreement.)

• It is University course-based academic service learning 
or research approved by the UTA Institutional Review 
Board (IRB).



Complete Request to Host in Ideal-Logic



Minors in a Lab Form

If you are planning to host a minor 
in your lab, please complete the 
"Minor in a Lab" form in Ideal-
Logic. Once submitted, it will 

automatically route through the 
required approval process, 

including review by your 
department chair, Environmental 

Health & Safety (EH&S), and 
University Compliance Services.



Incident Report Forms

This form is to be used for all incidents of 

illness, medical accident/injury, and program 

rule violations including all incidents where 

campers are given a warning in which 

consequences are stated, or any early departures. 

Incidents are to be documented completely and 

submitted through Ideal-Logic. 

Instructions:

•Call the Youth Protection Program Coordinator 

at (817) 272-4254 and give a detailed 

explanation of the incident.

•Fill out all applicable sections of this report 

within 24 hours and save an electronic copy for 

any future reference.



Participant Registration Set-up



Registration 
Process

• Contact the Youth Program Coordinator (Youthprograms@uta.edu) to see 
if a Request to Host is needed for your Youth Program. If needed, you will 
complete a Request to Host in the Youth Program Software. 
https://apps.ideal-logic.com/utarlington

• The Request to Host is to be approved 12 weeks prior to the start of your 
program. (Request to Host applications must be fully approved by January 
31st of each year for the summer programs.) 12 weeks before the start of 
your program from September to May

• Once the Request to Host is complete and approved by all parties 
(Program Director, Department Chair, Dean, etc.) you can begin to 
promote your Youth Program.

• Each Program Director/Coordinator will set up their own registration for 
their camps in the Youth Program Software System. For additional 
information, please review the policy(page 2)

https://policy.uta.edu/doctract/documentportal/08D89616FAD6C553C97218
C6E7155B9D
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What if a Student Organization wants to host a 
Youth Program?

The University requires all Youth Programs to be sponsored and 
controlled by a university college, school, unit, or department. Student 
Organizations are not permitted to sponsor a Youth Program. Student 

Organizations may participate in a Youth Program sponsored by a 
college, school, unit, or department. 

Please see Youth Program Policy for more information(Page 2) 
https://policy.uta.edu/doctract/documentportal/08D89616FAD6C553C97218C6E7155B9D 

https://policy.uta.edu/doctract/documentportal/08D89616FAD6C553C97218C6E7155B9D


The Use of Ideal-Logic Software
Ideal-Logic is a Youth Program Software System that is used to 
house  registrations, collect payments, run reports, submit the 

Request to Host and complete participant registration forms. All 
Youth Programs MUST use Ideal-Logic if they are hosting a youth 

program. 

There is a two-part fee structure. The fee’s associated with Ideal-
Logic is $10.00 per participant registration. Each Youth Program is 

also responsible for paying a percentage of any credit card fees 
used for their youth program. University Compliance Services will 
not absorb the costs of these fees, so Program Directors should 

structure their camp fees accordingly.

Each Department must have a cost center so money transfers can 
take place. Each program should have a Touchnet account set up 
so money transfers can take place immediately after payment is 

received. The Youth Program Director will collect the $10.00 fee at 
the end of each program.



Is there 
anything else I 
need to know?

• The Program Coordinator or Program Director must complete 
the Youth Employee and Volunteer Listing in its entirety. This is 
done in Ideal-Logic(Youth Program Software) https://apps.ideal-
logic.com/utarlington

• All Youth Program Staff/Students and Volunteers must have a 
complete Criminal Background Check on file that has been 
completed within the year.

• All Youth Program Staff/Students and Volunteers must complete 
the UTS Child Protection Training. The training is good for two 
years and you must pass the training with a  score of 70%.

• All Youth Programs are required to have Youth 
Program/Conference Insurance and must be obtained through 
the UT System Office of Risk Management at least seven (14) 
business days prior to the start date of your Youth Program. 
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Helpful Links 

• Ideal-Logic Login: https://apps.ideal-logic.com/utarlington (SSO must set up through OIT first to gain access)

• UT System Insurance: https://utsys-eds.utsystem.edu/shibboleth-
ds/index.html?entityID=https%3A%2F%2Fwww2.utsystem.edu%2Fshibb&return=https%3A%2F%2Fapps.utsystem.edu%2F
Shibboleth.sso%2FutDS%3FSAMLDS%3D1%26target%3Dcookie%253A1743520347_2900 

• UT System Child Protection Training 2025: Are you a UTA employee? If so you would just use your UTA email address to 
login https://uta.instructure.com/enroll/JYXEHC Training FY2024/2025. If you aren’t an employee, you can follow 
these instructions below.  

• UT System Training for External, Volunteers or Non UTA staff/faculty (New Users) 2024/2025: Click on this training link to 
access the UTS Child Protection training course 
https://uta.catalog.instructure.com/browse/employees/training/courses/uta-child-protection-training-fy-2024-2025

• Youth Program Compliance Website: https://www.uta.edu/campus-ops/compliance-services/youth-program

• Summer Camps and Youth Programs Website:  https://www.uta.edu/campus-ops/compliance-services/youth-
program/summer-camps
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