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Transaction Date
Vendor Name
Description of Purchase
Transaction Amount
Warrant Hold*
Reconciled
Support Attached
Controlled Asset
Comments
Cost Center/Project #
Account #
*Warrant Hold check is required only if purchase is over $500 and the vendor is located in the State of Texas. If not, put N/A. If checked, put OK.
(If applicable)
(Supervisor/Manager)
Transaction Date
Vendor Name
Description of Purchase
Transaction Amount
Warrant Hold*
Reconciled
Support Attached
Controlled Asset
Comments
Cost Center/Project #
Account #
(If applicable)
(Supervisor/Manager)
*Warrant Hold check is required only if purchase is over $500 and the vendor is located in the State of Texas. If not, put N/A. If checked, put OK.
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