
UTA Administration & Economic Development Business Services  effective 9/1/26 

Justification for Position Posting: 
(including if there should be multiple positions  

to be filled with same posting) 

Position Number: 

Position Title: 

Reports To Supervisor: 

Is the Position Remote Work Eligible?           Yes               No 

Posting Visibility:           Open Internally & Externally 

          Internal Only                 External Only 

Desired Date of Posting: 

Work Schedule for Position: 
(including travel requirements and other 

additional relevant schedule details) 

Salary Range: 
(will be visible on Posting)

If replacement, Name of 
Previous Employee: 

Search Committee Members: 

Other Employees Needing 
Access to Job Posting: 

(other than Search Committee Members; 
limited to three employees combined) 

Additional Information: 
(including any needed modifications to the job 

description)
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